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New Forest Citizens Advice Bureau 

Role description for the charity treasurer 

 

General 

1. The treasurer will lead the trustees in the oversight of the charity’s 

strategic financial management.  While all trustees are collectively 

responsible for the management of the charity’s resources, the treasurer 

will act as the lead trustee in articulating the financial governance of the 

organisation and will play an active role in ensuring that all trustees are 

fully able to understand the charity’s financial arrangements and 

contribute to financial discussion and decisions. 

Main duties and responsibilities 

2. In addition to those duties and responsibilities performed by all trustees, 

the treasurer will lead on: 

a. overseeing, and presenting budgets, accounts, management accounts 

and financial statements to the board of trustees after discussion with 

the finance manager, where applicable; 

b. ensuring that proper accounts and records are kept, ensuring financial 

resources are spent and invested in line with charity policy, good 

governance, legal and regulatory requirements; 

c. being instrumental in the development and implementation of 

financial, reserves and investment policies; 

d. liaising, where applicable, with the finance manager or other 

appropriate member of staff responsible for the financial activities of 

the organisation; 

e. chairing any finance committee in line with standing orders and terms 

of reference, and reporting back to the board of trustees; 

f. liaising with the charity’s auditors or independent examiner, where 

appropriate; 

g. monitoring and advising on the financial viability of the charity after 

liaising with the charity’s auditors; 

h. creating, in liaison with the finance manager (where there is one), 

sound financial instruments for the control of charity assets; 

i. implementing and monitoring specific financial controls and systems 

are in place accordingly and adhered to; 

j. advising on the financial implications of the charity’s strategic plan; 

k. liaising with the charity secretary and finance manager, where 

applicable, to ensure that the charity’s annual accounts are compliant 

with the current Charities SORP (Statement of Recommended 

Practice); 
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l. acting as a counter-signatory on charity cheques (including any 

electronic transactions) and any applications for funds; 

m. maintaining sound financial management of the charity’s resources, 

ensuring expenditure is in line with the charity’s objects; 

n. contributing to the fundraising strategy of the organisation.; 

o. providing leadership and support to the finance manager, where 

appropriate. 

Person specification 

3. The following characteristics, knowledge and experiences are 

essential for the role of treasurer: 

a. a good understanding of financial management and accounting; 

b. strong business and financial acumen. 
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