
 

Treasurer Job Description  
 
Background 
 
Embracing Age is a small Christian charity based in the London Borough of Richmond,  
making a difference in the lives of older people, both in the Borough and nationally. We’re a 
young charity (founded in 2015) working towards a world where older people are valued, 
connected and full of hope, and we do this by combatting loneliness, mobilising volunteers, 
equipping churches and speaking out.  
 
We’re particularly interested in making a difference in the lives of care home residents, 
through trained volunteers offering companionship and support. We’re also bringing 
connections and friendships to informal carers, who have found the lockdowns particularly 
challenging as their usual support and services have been closed. 
 
We currently have four part time members of staff, and five trustees. Our friendly trustee 
board meets 4 times a year. We have a payroll provider who oversees our PAYE, pension 
and NI. A member of staff does the book keeping on a receipts and payments spreadsheet, 
with the help of a volunteer.   
 
 
Who we’re looking for 
 
We are looking for an individual who shares our values and ethos, with experience of 
managing charity finances and a heart for older people to join the trustee board. We’d love 
someone who has good financial analysis skills and the ability to communicate clearly 
 
 

What the role involves: 
 

Overall 
 

 Monitor and report on the financial health of the organisation. 

 Oversee the production of necessary financial reports for the trustee meetings. 
 
Specifically 
 

 Liaise with relevant staff, and trustees to ensure the financial viability of the 
organisation. 

 Make fellow trustees aware of their financial obligations and take a lead in 
interpreting financial data to them. 

 Regularly report the financial position at committee meetings, usually four times a 
year 

 Oversee the production of an annual budget and propose its adoption at the last 
meeting of the previous financial year, in liaison Embracing Age staff. 

 Appraising the financial viability of plans, proposals and feasibility studies. 
 

Time Commitment: About 3 hours a month 
 
For more information: email tina@embracingage.org.uk 


