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the capital’s environmental records centre 

 
 

Treasurer: Job Description 
 
Greenspace Information for Greater London CIC (GiGL) is a Community Interest Company which curates 
and shares access to data that underpins our knowledge of London’s natural environment, in order to 
enable our stakeholders to make informed decision in policy and practice.  We aim to raise awareness of 
the benefits the natural environment provides to the Capital and to ensure the protection and 
enhancements of London’s natural environment are at the heart of the services GiGL provide. 
 
We are seeking a treasurer, with a formal accountancy qualification or demonstrable experience, who will 
engage with our mission and values, will be a strong external ambassador of the organisation and help 
raise our profile amongst relevant new audiences. We are especially keen to welcome someone with 
previous experience of working at a board level for a CIC or charity and we seek applications from all 
sections of society.  
 
Further background information is available on our website.  In particular we would encourage you to look 
at our strategy: http://www.gigl.org.uk/giglpolicy/gigl-strategy/ 
 
Person specification: Directors’ competencies and behaviours  
You must be able to demonstrate the following:   
 

1. Hold a formal accountancy qualification or have demonstrable experience as a treasurer 

2. The ability to think and work strategically and demonstrate leadership and dynamism 

3. Experience in writing and scrutineering board papers including contributing to / leading effective 

discussions, maintaining a focus on the key issue. 

4. Being an accountable and responsible team member; able to constructively challenge colleagues 

& staff and accept collegiate decisions 

5. An understanding and acceptance of the legal duties, responsibilities and liabilities of directorship 

6. A good understanding of environmental data and an awareness of the areas of policy or practice 

where its use can be beneficial. 

7. Knowledge of environmental policy and strategy and an understanding of how to apply this 

knowledge to shape the direction of GiGL 

 
The treasurer’s role as set out in the GiGL Directors’ Handbook includes: 

1. Annual assessment and approval of the budget set by the CEO, currently in the region of £400,000, 
which is expected to increase moving forwards.  

2. Ensuring that GiGL has enough money in the bank to carry out its stated aims and objectives, and 
that GiGL doesn’t overspend or under spend. Along with the chair, they are required to sign off any 
expenditure proposed by the CEO that is over £10,000+VAT 

3. Ensuring that the company directors understand the finances, including via the provision of 
management accounts on a quarterly basis. 

4. Supporting the CEO  through the provision of financial information and viability of plans, advice 
and budgeting guidance 

5. Liaising with London Wildlife Trust’s finance team where required, to ensure the services the Trust 
are providing meet GIGL’s requirements 

6. Oversight of the upkeep of accurate records and supporting documentation by the CEO that 
provides a clear audit trail 

http://www.gigl.org.uk/giglpolicy/gigl-strategy/


 
Greenspace Information for Greater London CIC, Registered Office: 10 Queen Street Place, London EC4R 1BEA, community interest company 
limited by guarantee registered in England and Wales number 8345552 
 

7. Liaising with GiGL’s accountant for the purpose of producing the annual accounts in compliance 
with relevant standards and requirements, and ensuring the relevant parts are communicated to 
London Wildlife Trust’s Finance Team, Companies House etc 

8. Advising on the financial implications of GiGL’s strategic plan 

9. Overseeing the implementation of and monitoring of financial systems 

10. Provide guidance to the company directors on the financial structure of the organization ensure 

viability for its current needs and its long-term strategy 

Hours:  Directors will be expected to attend* 4x 2hr meetings per year, and contribute further time as 

appropriate. 
 
Remuneration:  Board positions are not remunerated although reasonable expenses incurred (inc. caring 
responsibilities) will be reimbursed.  
 
Training: Training is provided for Board members in conjunction with Board meetings as and when 
necessary.  Any individual training needs will be discussed and addressed as required for successful 
candidates.  
 
To apply, send a covering letter explaining how you demonstrate the competencies and behaviours 
detailed above, along with your CV to chair@gigl.org.uk marked as “recruitment”. 
 
For an informal discussion we would encourage you to email chair@gigl.org.uk marked “discussion” so 
that we can agree a suitable time to call you 
 
Closing Date: 2 November 2020 
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