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3Highfield Priory Independent School & Nursery - Appointment of Governor

Highfield Priory Independent School and Nursery, commended for achieving excellence, is looking to recruit 
exceptional people to complement those on our current Board of Governors.  To help us meet the different challenges 
the organisation faces we are looking for people with skills and expertise in Business Management specifically in 
Finance, Marketing, Legal, and Human Resources to strengthen and ensure sustainability within the Board 
and the Sub-Committees.

This presents an exciting opportunity for someone with previous experience of board level work or looking to 
become a governor for the first time. As a Governor you have the chance to support and shape the work and 
strategic direction of the school. Being a Governor can also offer the opportunity for professional development, you 
are part of a team and will have the opportunity to apply your unique skills and experience while learning from 
others.

Governors are required to commit to termly board meetings held at the school in Preston or via teleconferencing. 
In addition, there are two to three supplementary meetings of the Board or its sub-committees annually and an on-
going information exchange which may require additional time commitment each academic term. This is a 
voluntary role and whilst as a charity we seek to keep our costs to a minimum, reasonable travel and subsistence 
incurred as a result of being a Governor will be reimbursed consistent with our expenses policy.  

We have a balance between parents and non-parents on the Governing Board to help ensure that the Board   
retains a strategic focus and benefits from the different knowledge, skills and experiences that individuals from 
different backgrounds can bring to our school. 

Executive
Summary



Highfield Priory School Ltd is a charitable company 
limited by shares. The charity is governed by the 
company’s Memorandum and Article of Association 
and regulated by the Companies Act 2006 and the 
Charity Commission for England and Wales.

The maximum number of governors is fifteen.

All governors of the school are directors and trustees of 
the charity. Some are parents who have a personal 
interest in the welfare of the school and others are 
external and independent. All have kindly offered their 
time and expertise. 

The Board of Governors is responsible for the overall 
direction of the school but plays no part in its day to 
day running which is left entirely to the Headmaster 
and his staff. However, Governors maintain close 
contact with the school, particularly with the 
Headmaster and the School Business Manager, making 
themselves available for consultation should  the need 
arise.

Senior Management Team
The Headmaster is responsible for the Senior 
Management Team which currently comprises:

• School Business Manager
• Deputy Head
• Assistant Head
• Early Years Co-ordinator
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Governance
and Leadership



Role
The Governors are collectively responsible for the overall governance and strategic direction of Highfield Priory School, and  
for developing the organisation's aims, objectives and goals in accordance with legal and regulatory guidelines. They provide 
oversight of the charity's activities. Specific duties of a governor include:

• Ensuring that Highfield Priory School complies with its governing document, charity law, company law and any other
relevant legislation or regulations

• Actively contributing to the Board’s role in giving strategic direction to Highfield Priory School, setting overall policy,
defining goals, setting targets and evaluating performance against agreed targets

• Upholding the good name and values of Highfield Priory School
• Ensuring the effective and efficient administration of Highfield Priory school
• Ensuring the financial stability of Highfield Priory School

5 Highfield Priory Independent School & Nursery - Appointment of Governor

Role and Expectations 

 Expectations
1. Preparing for and attending approximately four meetings of the board each year - these are either held at the school or

via video conferencing.
2. Being a member of, and participating in, one or more of the sub-committees - again either face-to-face meetings or

teleconferences/video conferencing, and work outside the meetings. Governors are expected to prepare for meetings in
advance.

3. Attending the annual strategic planning day (usually in October)
4. Ad hoc assistance as required.



Essential Skills

Communication and team working

Accountability
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Person
Specification

Focus

Desirable Skills

The knowledge, skills and experience in the list below are relevant to Highfield Priory’s main areas of activity. 
Highfield Priory is looking for Governors who have the knowledge and understanding to maintain an oversight of 
these activities at a strategic level in a complex charity, and who can contribute well informed views, constructive 
challenge and a commitment to best practice. The Board would normally expect each Governor to be able to do this in 
at least one of the areas below. A Governor’s ability to contribute in this way will often, but not always, draw on 
professional and/or practitioner experience at a senior level.

Management

• Strategic leadership and management.
• Trusteeship/Governorship in a similar size or larger organisation, together with implementation of best practice

in UK and/or international corporate governance

Specialist expertise
An area of expertise relevant to Highfield Priory School such as:

• Financial management and accountancy
• Education and Training
• Law
• Human Resources
• Organisational development
• Marketing, Communications or Public Relations

•

•

Commitment

•

•



Trustees must:

• Live in the UK
• Be over the age of 18
• Sign a written declaration acknowledging their responsibilities as a Trustee of Highfield Priory School and

support of the objects of the Charity.

Some people are disqualified by law from acting a charity Trustee. this includes anyone who:
• Has an unspent conviction for an offence involving dishonesty or deceptioIs currently declared bankr
• Is currently declared bankrupt (or is subject to bankruptcy restrictions or an interim order) or has an

individual voluntary agreement (IVA) with creditors
• Is disqualified from being a company director
• Has previously been removed as a Governor/Trustee by either the Charity Commission or the High Court

due to misconduct or mismanagement

Our Commitment to E

To fulfil our commitment to promote equality and value diversity we seek to ensure that our Board is, as far as 
possible, representative of society in general.

We aim to remove any barriers that could stop someone from being a Trustee who has the skills, knowledge and 
experience to do so.

We are fully committed to making the appointment process accessible at all stages for any applicants with a  
disability or other specific requirements. This includes providing application forms in an alternative format or  
making adjustments to the interview process. If you wish to discuss your requirements, please contact the  Clerk 
to the Board, Amanda Heywood, on 01772 709 624.
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Eligibility of a 
Governor Trustee



Application
All applicants are required to submit a CV.

If you have any queries about the role or wish to discuss it prior to 
application, please contact Jeremy Duke, Headteacher, via email.  
Schooloffice@highfieldpriory.co.uk.

For any further queries please call 01772 709 624 Applications by post  
should be marked Private and Confidential and sent to the school at 
58 Fulwood Row, Preston PR2 5RW

How
to Apply
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Key Dates
The key dates in the application process are set 
out below.

All applications returned by mid-April

Interviews will be held during April and May 
with a view to commencing the initial stage of 
the induction process of joining the meeting of 
the Full Board as an observer on 27th May 2021



Highfield School – later to become Highfield Priory School –
was established circa 1940. 
It was originally created to educate the children of local business men and women who were looking for 
an excellent academic environment for the education of their children. This history of the pursuit of 
academic excellence, a strong work ethic and good manners continues to this day. Visitors to Highfield 
regularly comment on the children’s elocution, self-confidence and courteous behaviour.

This is our tenth year running in the top 30 of The Sunday Times Top 100 Independent Preparatory 
Schools in England and our third year in the top 10. We are currently 7th in England and 1st in the North 
West (November 2020). The school is situated in the Fulwood area of Preston, with easy access to 
motorway links. We take children from two to eleven years across our Nursery and Preparatory School
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History of
Highfield Priory School



School Motto: Aim High

Highfield Priory School believes 
in aiming high in all areas of 
school life. We encourage our 
children to have high standards, 
not only with regard to academic 
success but also with regard to 
behaviour, self-respect, self-
discipline and good manners. 

Values

• To encourage all pupils to develop their full potential
by stimulating their intellectual curiosity, enthusiasm
and imagination

• To promote excellence in academic, creative and
sporting endeavours

• To teach the value of integrity and a concern for others
• To enhance pupils’ appreciation of their own and

other cultures
• To develop self-confidence and independence so that

they are well equipped to play an active role in society
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Values
and Aims




