Soundabout Treasurer Role Description
Soundabout is searching for a Treasurer to oversee the financial affairs of the
charity and ensure they are legal, constitutional and within accepted
accounting practice. We especially welcome applications from people from
under-represented groups and are committed to making adjustments that
would support you in applying for or carrying out the role. We are currently
under-represented by disabled people, people from across the spectrum of
neurodiversity, and those from minoritised groups including the LGBTQ+
Community. We welcome applications from people who have not had
previous Trustee experience and offer training to build the skills and
knowledge required.
Salary: The role of Treasurer is a voluntary role, as a member of the trustee
board, and therefore unpaid.
Being a Trustee at Soundabout
Every charity has a board of trustees – a group of volunteers who ensure that
the charity is effective in carrying out the purpose for which it was set up.
Trustees have responsibility for overseeing the work of the charity, ensuring it
is financially stable, well-run, compliant and fulfilling its charitable obligations.

Soundabout’s Board of Trustees have a range of expertise, and they’re all
passionate about how music can unlock the potential of people with severe
and profound learning disabilities. Due to the structure of the charity, they are
directors of the business and trustees of the charity, legally responsible for the
running of Soundabout. They currently meet four times a year for two-hour
evening meetings, as well as for one ‘Away Day’. The minimum term for a
trustee is three years, with a maximum of three terms (nine years).
Trustees may also meet ad-hoc depending on anything that might come up
which requires discussion and/or sign off from all trustees, or as part of a subcommittee.
As Treasurer you would also liaise with Soundabout’s Finance Manager and
Operations/Business Manager regularly – on a weekly or fortnightly basis.
What you would do as a Treasurer
Overall
• Oversee the financial affairs of Soundabout and ensure they are legal,
constitutional and within accepted accounting practice.
• Ensure proper records are kept and that effective financial procedures
are in place.
• Monitor and report on the financial health of the organisation.
• Oversee the production of necessary financial reports/returns, accounts
and audits.
Specifically
• Liaise with Soundabout’s Finance Manager, CEO and board members to
ensure the financial viability of the organisation.
• Make fellow board members aware of their financial obligations and
take a lead in interpreting financial data to them.
• Regularly report the financial position at committee meetings (balance
sheet, cash flow, fundraising performance etc).
• Oversee the production of an annual budget and propose its adoption at
the last meeting of the previous financial year.
• Ensure proper records are kept and that effective financial procedures
and controls are in place.
• Appraising the financial viability of plans, proposals and feasibility
studies.
• Work with Finance Manager to appoint and liaise with auditors/an
independent examiner.

• Liaise with the Finance Manager and Operations and Business Manager
regularly – on a weekly or fortnightly basis.
What you would do as a member of the Trustee Board
• Use your insight and experience to help us achieve our goals and
ambitions. Contribute to strategic thinking and planning particularly
regarding future direction.
• Act as an ambassador for the charity.
• Attend four board meetings and one away day each year plus project
visits, events and other meetings as and when required.
• Whilst it is voluntary, you can be reimbursed for any expenses you have
incurred in your role as a Soundabout trustee.
The skills and attributes we’re looking for
• Knowledge and experience of current and fundraising finance practice
relevant to voluntary and community organisation.
• Full qualification in either ACCA, ACA or CIMA.
• At least five years’ accounting experience.
• Familiarity with statutory requirements, charity finance, law, taxation,
audit
• A working knowledge of Quickbooks Accounting Software
• Good IT and financial analysis skills.
• Knowledge of bookkeeping and financial management
• Ability to communicate clearly
• Passionate about the work of Soundabout – helping to create musical
communities without barriers, with a focus on ensuring that people with
severe and profound learning disabilities have a voice.
• Committed to and knowledgeable about equality, diversity and
inclusion.
• Can think strategically, critically and maintain confidentiality.
How to apply
To apply, please send a cover letter outlining your suitability for the role and
motivation to become a Soundabout Trustee or create a video or audio file to
share this information with us. Please then email info@soundabout.org.uk
with the subject line ‘Trustee Application’ and include the equal opportunities
monitoring form.

The deadline for applications is Monday 29 November. Interviews will take
place on Thursday 2nd December on Zoom. The interview panel will comprise
of the interim hair of trustees, a trustee, the CEO and a member of the
management team.
Shortlisted candidates will be invited to have an informal discussion with
Soundabout’s management team and attend a music-making session prior to
interview.
We offer training through OCVA for Trustees: https://ocva.org.uk/training-andevents/trustee-courses/
COVID-19
All Soundabout staff have been working from home since March 2020. We will
begin to have regular meetings at our donated office space in Oxford when
safe to do so, keeping a close eye on COVID-19 prevalence rates and taking an
individual approach with each member of staff dependent on their needs. We
have a comprehensive health and safety plan in place.
All board meetings in 2020/2021 took place remotely via Zoom and we are
working towards a hybrid approach so that Trustees can join us who are not
based locally.
Diversity and equal opportunities
Soundabout is an equal opportunities and Living Wage employer. We are
committed to attracting, recruiting and retaining diverse candidates, as it’s
important that our team reflect the communities we serve at every level within
the charity.
Safer recruitment
This organisation is committed to safeguarding and promoting the welfare of
children and vulnerable adults and expects all staff and volunteers to share this
commitment. Background checks and an enhanced DBS will be required.
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